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Northeast  Primary  School 
Phone:  773-1940     FAX:  773-1911 

2019 – 2020 

                                                                                                                                                                 7/18 SE 

 

 

 

Title/Grade: Name: Room: Extension: Telephone: 

Principal Susanne Engels 2D 1717 786-1717 

Sp. Ed. Coordinator Jessica Henderson 6C 1726 (1771 NW) 786-1726    

Secretary Carol Coleman 1D 1719 786-1719 

Sp. Ed. Coord. Secretary Amy Hier 6C 1733 (1771 NW) 786-1733  

School Nurse Sandi Marcell 7A 1702 786-1702 

School Counselor Anna Walker  6D 1701 786-1701 

School Counselor Lisa Frankel 5D 1732 786-1732 

RMHS Counselor Heather Case 1B 7103 VM 786-1727 rm 

School Psychologist  Maureen Schillinger  4D 1724 786-1724 

Planning Room Judy Olson 7D 1722 786-1722 

Volunteer Coor. Heather Olsen 1D 1734 786-1734 

Kindergarten Stephanie Cassineri 5B 1712 786-1712 

Kindergarten Geri Bruso 6B 1709 786-1709 

Kindergarten Nicole Ullman 4B 1705 786-1705 

Kindergarten Nancy Webster 7B 1714 786-1714 

First  Grade  Lynn Churchill 2B 1708 786-1708 

First Grade Leah Abatiell 1A 1707 786-1707 

First Grade Sherry Kamyk 3B 1713 786-1713 

First Grade Jennifer Pew 1A 1711 786-1711 

Second Grade Marie Marallo 6A 1730 786-1730 

Second Grade Nicole Comanducci 4A 1710 786-1710 

Second Grade Summer Stoutes 3A 1715 786-1715 

Second Grade  Lucy Davine  5A 1706 786-1706 

Interventionist Joan LaMarca 1B 7104 VM 786-1727 rm 

Interventionist Carolle Fish Across Kitchen  7105 VM 786-1737 rm 

Interventionist  Turiya Levy  Across Kitchen           VM 786-1737rm 

Special Educator Paula Lynch 1B 1727    786-1727  

Special Educator Teresa Van Dine 1B 1727 786-1727 

Special Educator Sarah Gecha 8C 1738 786-1738 

Special Educator Ther room  Courtney Donovan 9C 1703 786-1703 

Speech and Language  Melissa Cioffi 2C 1729 786-1729 

Conference room  1C 1736 786-1736 

Mathematics Coach Dana Johnson RIS 1809 786-1809 

ELA Coach Susan Hackett  RIS  786-1854 

Art Nicole Graves/Jen Hart  NE 7C 1720 786-1720 

Music Jen Hart/Tomas Liske  NW 1767 786-1767 

Library Sue Patrick 3D 1721 786-1721 

Physical Education Bryan Cupoli Gym 7106 770-1725 

Tapestry   Melinda Kimmel Stage 1725 786-1725 

Kitchen (Sodexho) Karen Gomez  1723 786-1723 
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Dear Families;         August 7, 2019   

 

 

Welcome to Northeast Primary School!    As a leader in the Northeast School learning community, I am 

passionate about student growth, wellbeing, and learning.  Our work as adults in this learning community 

is to improve literacy, numeracy, and life skills our children need to become successful community 

members.  It is clear that students learn best when they are a part of a positive and collaborative school, 

home, and community partnership.  This handbook can be seen as both a tool for navigating school 

procedures and as a starting point for our partnership in developing confident and competent learners.     

 

Northeast School has approximately 210 children; with four kindergartens, four first grades, four second 

grades, and 2 multi-grade classes.  School staff promote consistent learning and behavioral expectations 

by working closely within and across grade levels.  We do this all year long, building relationships and 

learning with each other.  We share resources and use common language, such as the expectations we 

promote through our PAWS Program (“Please Respect; Attend with your Body and Mind; Work Hard; 

and Safety First.”)  We use PAWS language and related lessons for motivating and teaching about the 

importance of learning, working well together and maintaining effort even when we are challenged.  With 

consistency across all settings, our students know that every adult in school is responsible for every child 

and that we all need to treat one another with care and respect.   

   

I urge you to become involved in our learning community.  I hope that you will visit, volunteer, share 

with and support all Northeast families in our learning.  We have many ways that you can engage in the 

school and learning.  Please call me, Heather Olsen our Volunteer Coordinator, or your child’s teachers to 

see how you can become more engaged in your child’s learning and our educational community.   Also, 

our Parent Teacher Collaborative (PTC) is a group of parents and teachers who work together on a regular 

basis to organize and sponsor activities and fund raisers.  Please ask how you can work with us.   

 

Because students learn more, grow more and are better off overall when they are a part of a positive and 

nurturing environment, your involvement and support make a difference.  I look forward to the upcoming 

efforts in working with you in providing our children with outstanding educational experiences. 
 

Sincerely, 
 

Susanne Engels 

 

Principal
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Rutland City Public Schools 

 

 

Vision Statement 

 

Rutland City Public Schools cultivates a passionate, diverse, and resilient 

community of critical thinkers who learn with purpose, create innovative and 

responsible solutions, and lead lives of integrity.   

 

Mission Statement 
 

We empower students to be accomplished individuals and community 

members. 
 

We will: 
 

 Deliver a comprehensive and engaging curriculum for a diverse student 

body. 

 Provide a safe and healthy environment that fosters mutual respect. 

 Address the social and emotional needs of all students. 

 

Students will: 
 

 Take responsibility for their education. 

 Develop their intellectual, creative, social, emotional and physical 

abilities. 

 Be productive members of the school and community. 

 

Every Student, Every Day 

 
Adopted November 27, 2007 by the Rutland City Board of School Commissioners  
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NORTHEAST SCHOOL TELEPHONE NUMBERS 
 

Main Numbers:  773-1940 and 773-1941     The school secretary is at school each day from 8:00 - 4:00.   

 

Attendance Line (if your child is going to be absent or tardy): 786-1722 

1. Student's full name 

2. Name of student's teacher  

3. Reason for absence/tardiness 

4. Parent/ Guardian name 

5. Phone number where Parent/Guardian can be reached 

 

School Nurse: 786-1702.   

 

Individual classroom extensions are on a separate page within this handbook.  Not all teachers are able to 

immediately answer calls during teaching time.  Leave a message if your call is not picked up.  Please call the 

school secretary if it is urgent that you reach someone directly and/or immediately. 

 

SCHOOL HOURS (9:00-3:10) 
Adult supervision begins at 8:45 a.m.  Please remember that teachers are involved in meetings 

and/or preparing for the day during early morning hours.  There is no adult supervision for 

students dropped off before 8:45 unless students are dropped off directly in the cafeteria for 

breakfast starting at 8:30.  

 

Students should not be dropped off at the front steps without a parent/guardian entering the 

building with them.  Any times students are dropped off outside of the school building and before supervised 

times this is considered leaving your child unsupervised and in an unsafe situation.   

 

Students coming off from the bus or coming from car rider lines after 8:45 who do not have breakfast at school 

are directly to the playground unless instructed to do otherwise due to bad weather.  On rainy mornings, or 

when the temperature falls below 10 degrees (including wind chill) children may enter the building at 8:45.   

                                

CAR RIDER DROP OFF IN THE MORNING  
When dropping off students in the morning please use the following procedure: 

1.  Enter the school parking and join the car rider line which runs along the curb along the front of the building 

moving south to north.  This line often starts forming as early as 8:30 but children are to stay in their cars until 

orange or yellow vested staff come out at the far entrance near the gym and ball fields and open car doors at 

front of line.    

2.  Pull your car up as far toward the end of the side walk at the edge of the building so that your children can 

step out onto the “sidewalk” when your car is one of the two front cars in the line. 

3.  If there are already cars in line, pull up as close as you can behind those cars. 

4.  Students may unload when your car is one of the two front cars and a staff member is there to help them 

open the door and get out.   

5.  Students should exit the car on the right side and use the gym entrance or the walkway to the cafeteria 

lobby, whichever is closest to the car. 

6.  Staff will only be outside to accompany students inside until 9:00.  If you arrive after 9:00 please park your 

car in the parking spaces and walk your child into the office to sign in.  You may not just drop them off at the 

curb unaccompanied after 9:00.   

7. In keeping with Vermont State law and Rutland City Public School policy, all school grounds are idle free 

zones.  Vehicles may idle up to 5 minutes according to law and policy, but we request that all cars be turned 

off upon stopping on school property.   
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CAR RIDER PICK UP IN THE AFTERNOON            

1. When picking students up at the end of the day join the car rider line along the sidewalk along the front of 

the building.  

 

2.  Please pull up as close to the next car in line as possible and park your car.  Do not leave your parked car, 

unless you just want to stand next to it while you wait.  Do not leave cars parked in the car rider line to enter 

the building any time.   

 

3.  At 3:10 Students will exit the far end of the building nearest the gym/ball fields.  They will be in a line led 

by school staff.  Students will approach parked cars by walking along the sidewalk.   

 

4.  When your child gets to your car they will be instructed by the supervising school staff to enter your 

stopped car.  Please help them to get into their car seats and seatbelts as quickly as possible to avoid any 

delays in moving the line ahead. 

 

5.  Students only board cars until the cone and stop sign at the front entrance.  When students board up to this 

point then the students will be instructed by staff to turn around in the line and return to the north side of the 

sidewalk.  Please do not call you child to your car if they have not been instructed to do so by staff, even if 

they are only a few feet from you, the stop sign, and your car.  

 

6.  After this first boarding, the car that is now at the front of the line one the boarded cars leave will now drive 

along the sidewalk to get to and park at the gym end so that staff can repeat the loading process moving from 

the line again from north to south.   

 

7.  Please wait in line if your child is ready before the car in front of you.  Trying to move out of the line 

results in delays or risks as there can be bottle necks (especially with extra fall and spring traffic due to ball 

games).   

 

8.  Do not part your car along the circle or in the parking lot to bring your child from the line to your car across 

the parking lot to you, even if you come over to get them.  This creates an unsafe crossing for pedestrians and 

is unfair to those who have waited.   

 

9.  If a child is not in the pick-up line when a parent’s vehicle arrives, staff will radio in to the office and have 

them sent out.  Parents will be instructed wait in line moving forward to the front as much as the line allows.   

 

10. Parents that have a problem of any kind while picking up their child(ren) will be asked to park in the 

parking spaces and proceed to the office to resolve the issue once the appropriate staff is available.  Issues 

cannot be resolved outside during the dismissal time due to the need for all staff to remain actively involved in 

careful supervision of students/cars.   
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BUS TRANSPORTATION 
 

The following are bus rules for all Rutland City school buses:                                                         

1. OBSERVE SAME CONDUCT AS IN CLASSROOMs. 

2. BE COURTEOUS, USE NO PROFANE LANGUAGE. 

3. DO NOT EAT OR DRINK ON THE BUS. 

4. KEEP THE BUS CLEAN. 

5. COOPERATE WITH DRIVERS INSTRUCTIONS. 

6. DO NOT SMOKE, VAPE, NO TAKING DRUGS OR ALCOHOL  

7. DO NOT BE DESTRUCTIVE. 

8. STAY IN THE SEAT. 

9. KEEP HEAD, HANDS AND FEET INSIDE THE BUS. 

10. THE BUS DRIVER IS AUTHORIZED TO ASSIGN SEATS. 

11. NO PHYSICAL AGGRESSION/ABUSE WITH OTHERS WILL BE ALLOWED. 

12. NO SPITTING OR THROWING OF OBJECTS. 

13. ELECTRONICS CAN BE USED WITH EAR BUDS  

 

Rutland School Commissioners view busing as a privilege granted to pupils conditioned on students 

complying with the established rules.  When the rules are ignored, and a student endangers himself and/or 

fellow passengers, bus riding privileges shall be suspended according to the following procedure:  

First Offense - Bus driver reminds child of required correct behavior. 

Second Offense - Driver writes a report to the principal who will then notify parents, in writing of the 

misbehavior and of the potential risk of bus suspension if the problem continues.   

Third Offense – Principal determines the appropriateness of short term bus suspension.  Principal, 

parents and child meet to plan reinstatement of busing privilege. 

Fourth Offense - Bus Incident Report sent to principal who will notify parent that child has been 

suspended from bus for remainder of school year. 

In addition, efficiency/timeliness is also important as there are multiple bus routes by the same bus before/after 

your child’s trip to school or to home.  With this in mind, some guidelines include:   

 Children assigned to a particular bus are not permitted to ride on any other school bus without written 

permission from the parent, signed by the classroom teacher, and given to the bus driver.  Bus pupils 

may not be discharged at a stop other than their own without written permission. 

 Parents are responsible for transporting their child if he/she misses the bus. 

 A parent or other responsible person must be at the bus stop to meet K-2 students as they get dropped 

off in the afternoon. Make every effort to be there on time; if no one is there to meet the child(ren), 

they will be transported back to the school and will have to be picked up at school. 

 Students will not be dropped off at places of business or make unexpected stops on the routes.   
   

TRANSPORTATION CHANGES 
Please organize any after-school arrangements or transportation changes with your 

child(ren) prior to the school day. To ensure the safety of our students, the school will not 

permit any transportation or after school changes in a student’s routine unless a signed 

note, fax, or e-mail from their parent/guardian is received. Students should turn these notes into their 

classroom teacher at the beginning of each school day. All bus notes must be turned in daily. We understand 

that occasionally an emergency arises that requires a change of plans.  When this happens, a signed note must 

be faxed, 802-773-1911, or emailed to carol.coleman@rcpsvt.org by 2:30 P.M.   Parents should not make 

regular calls to school to change after-school plans. 
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SECURED and LOCKED DOOR PROCEDURES  
Northeast Primary School recognizes the value of family and community engagement and 

the positive impact that this has on learning.  Parents, guardians and authorized guests are 

a welcomed part of our learning community. With this in mind, we hope that you 

understand our need to enact a district-wide protocol for entry into our school buildings.  

The school building will be locked at all times. Guests and late arriving students have to 

enter the main office entrance. We appreciate everyone’s understanding in this matter. 

This is a common practice in area schools. 

 

1.  Unless you are just dropping your child off in the lobby, all individuals coming into the school must sign in 

the Visitor’s Book in the Main Office. Once you have signed in, you will get a Visitor’s Pass required to be 

worn while at the school. Upon leaving school, we ask that you sign out in the Visitor’s Book.  

 

2.  Please know that you are welcomed in this building.  However, when possible please avoid the need to visit 

classrooms during the busy arrival and dismissal times when alternative means of communication with 

teachers are a possibility.  If you walk into the building with your child, please say your goodbyes in the main 

entry lobby outside of the office.  Should you need to go to the classroom you will need to sign in and get a 

visitor pass.   

 

3.  Before and during the school day visitors will enter into our building through the main entrance (front 

stairs) and check in at the Main Office only through the locked door buzzer system.  Visitors cannot enter 

through locked side doors or any door other than the Main Office, unless handicapped access is arranged 

ahead of time for the door near the bus drop off circle.  

 

4.  If you arrive at school during the hours when the school is locked, please ring the doorbell to the right of 

the main door.  At this point you are reachable via camera and microphone.  You will be asked to state your 

name and the nature of your business at school.  If you are not clearly visible and known to school staff, you 

will be asked to show I.D. to the camera. 

 

5.  Parents/Guardians coming for early dismissal of their children are to sign out their child at the main desk 

and must remain in the lobby outside the Main Office while the teacher is contacted and child brought to the 

office by school staff.   

 

6.  Parents/Guardians coming for a visit or to volunteer are to sign in at the main desk and put on a visitor 

name tag.   

 

7.  Afterschool Tapestry students are picked up at the far door near the parking spaces that are behind the 

building.  Entrance for events will vary depending on the event.  Door signs will be posted on an individual 

event basis.      

 

8. Contractors will be admitted with identification and prior knowledge of their business by the 

principal/secretary. 

 

9.Parents/Guardians picking up sick children will be sent to the nurse’s office if they have received permission 

from the Main Office. 

 

10. Parents picking up students during recess will be given a visitor badge and may be asked to go out to get 

their child.  Staff will not release a child to adults without visitor passes.   
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SCHOOL VISITS   
If you wish to observe, participate in activities and/or volunteer in your child’s classroom 

or school we will be pleased to make arrangements with you. This can be 

done by setting a date and time that is agreeable to you, the teacher and 

principal.  If you are bringing something to your child, you may leave it at the 

office and we will be certain it is delivered to the classroom.  Visitors who are unable to meet the 

criteria for admission will be requested to await the arrival of the building principal.  

Uncooperative persons seeking entry will not be allowed to enter.   

 

STUDENT ATTENDANCE    
Attendance is required by law for all students between the ages of six and eighteen. The Rutland City School 

Board, Superintendent, and administration all require that students attend when school is in session as 

consistent attendance is important for school success.  

  

When absent or tardy or learning is interrupted it is difficult to catch up 

on missed instruction and projects.  When your child needs to be absent: 

 

 

1. Call us at 786-1722 before 9:15 a.m. to tell the specific reason why your child is absent. Please leave 

the student's full name, name of student's teacher, reason for absence, parent/guardian’s name and a 

phone number where parent/guardian can be reached.  If we receive no call or a call but no reason for 

the absence, it is considered unexcused or truant until we receive an acceptable written or verbal 

excuse for that absence.  The principal determines whether an absence is excused or unexcused. 

 

2. If a child has not arrived at school, and we have not received a phone call, we will call your home 

everyday he/she is out.  If there is no answer we will contact the emergency number, you have 

provided.  This procedure is designed to ensure that a child is safe if s/he does not arrive at school. 

 

3. Parents/guardians must send a signed and dated note, with child’s full name and reason for the child’s 

absence when the child returns to school. This is a Vermont state regulation.   

 

4. Parents/guardians of any student having 7 or more unexcused absences will be required to attend and 

participate in a truancy intervention/prevention team meeting.  Any student having 10 or more 

unexcused absences within a school year will be considered truant and as a result an affidavit will be 

filed with the Vermont State’s Attorney with copies sent to the Vermont Department of Child and 

Family Services.  We want to avoid this as much as possible because this means you will be ordered 

into court to present the reasons to a judge and there may be consequences or restrictions that will be 

imposed to prevent further truancy.  Please communicate with us if your child is not attending so that 

we can help you address any barriers preventing them from coming to school.   

 

5. If a student is home sick for 3 or more consecutive days or more than 10 total days per school year, we 

may require a doctor’s note in order for the absence to be considered excused.                               

 

6. Students are excused due to illness, appointments and family trips that are unavoidable.  Please refer to 

the health section of this handbook for more information related to illnesses. 

 

7. We urge parents to plan family vacations around the times school is not in session.  However, in the 

event that a parent needs to remove her/his child for more than 3 days due to a family trip, you must 

obtain a form from school (no less than two weeks in advance of your child’s absences.)  The 

completed form should be given to the principal for approval. The student’s attendance and academic 
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records will be used as criterion to determine whether an extended absence will be excused or 

unexcused.  Under no circumstances will excused absences be granted for more than ten days. If an 

excused absence is granted, parents will need to develop a plan that demonstrates that the trip will have 

educational merit.  Consult your child’s teacher for suggestions.  The primary responsibility will be 

with the parents and the student to make up the regular classroom work missed during the child’s 

absence.  Upon the child’s return the parent is expected to meet with the teacher to discuss the work 

that can be made up.  Removing a child from school for a trip without following the above procedure 

will result in an unexcused absence and truancy. 
 

TARDINESS 
School begins at 9:00 each day with the Pledge of Allegiance and announcements.  Students arriving after 9:10 

will be considered late for school.  Please make every attempt possible to have your child arrive on time. 

Tardiness hurts your child.  A student who arrives late, even if it is only 5-10 minutes, starts their day at a 

disadvantage.  Other children have had time to put away coats, take care of classroom business, talk with 

friends, and generally prepare themselves for the school day.  Children who are late may not have attendance 

recorded or lunch ordered, and that can cause problems later. They may also miss important announcements or 

a fun activity that the teacher has set out to begin the day.  While some children adjust to a rocky start, many 

find it difficult. If your child experiences stress because they are late and then rushed to catch up, their stress 

will have an impact on learning. 

 

Missing a few minutes of school, every so often, is not a problem. However, a pattern of regular frequent 

tardiness teaches a negative message and missed instruction adds up.  A consistent and prompt family routine 

teaches your child to respect learning and to take an active part in it.  

 

EARLY DISMISSAL 
It is important that each child have the benefit of a full day's learning in school.  The school hours are 9:00- 

3:15. Unless there is an emergency, children are not dismissed before 3:10 even if it results in a significantly 

more convenient transportation routine for you.  Please make every attempt to limit the number of times that 

you must pick your child up earlier than 3:15 and keep these only to emergency situations or unavoidable 

appointments.   

If you must pick up your child early due to an appointment or emergency, please sign your child out at the 

office.  He/she will be brought to the office to meet you.  For safety reasons, we must ask visitors to remain in 

the office so that we know who is in the building and so instruction is not interrupted with visitors 

congregating in the halls or classrooms.  If you need to go to a classroom in the building, you will be given a 

visitor badge to wear so everyone will know that you have signed in at the office. 

 

FIELD TRIPS 
Field trips are part of the school curriculum and many of the related school procedures apply.  

 

1. The school’s “CONSENT FORM- For Field Trip, Release of Student Images and Directory Information” 

will be found in student folders. Please sign and return these. Without this permission, your child will not be 

allowed to attend the field trip and other arrangements will be made by the school.  

 

2.  Parents will receive details of each trip shortly before the actual date. If for some reason a parent/guardian 

does not want their child to attend a particular trip, we will make other arrangements for that child to remain in 

school. A student not attending a field trip should not miss school that day.  
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3.  Based on factors of individual trips, parents and/or guardians are sometimes needed or requested to attend a 

field trip as chaperones. When on a field trip, siblings are not permitted to attend as chaperones are 

responsible for their own child as well as other children in an assigned small group. 

 

4.  Every student that is going on a field trip is required to report to school for regular attendance and must 

travel with the group to the site they are visiting. 
 

5. Parents/guardians are sometimes needed to chaperone our trips.  Although transportation is primarily 

provided by school buses, if a parent does use their own vehicle to transport children (other than their own) the 

following information must be provided to the school:  a copy of certificate of insurance showing that the 

amount of coverage is a minimum of $100,000 for injury to, or death of, any one person in any accident, 

subject to a minimum limit per accident of $300,000 for injuries to, or death of all persons in any one accident.  

In addition, a minimum limit of $50,000 per occurrence for property damage shall be required.  The parent 

will be the primary carrier with the school district as secondary carrier.  Given the supervision demands of 

chaperoning trips, we ask that chaperones do not bring additional children on field trips.   
 
6.  Any chaperone that plans to take their child with them from the site of the field trip instead of returning to 

Northeast Elementary must obtain permission from the classroom teacher prior to the trip. 

 

7.  Teachers are responsible for communicating the guidelines for chaperones to ensure the safety and 

supervision of all students. 

 

8.   No purchases at gift shops are allowed by or for any students while on field trips.  If a chaperone wishes to 

make a gift shop purchase it must be done separate from the group during a time that they are not directly 

responsible for the supervision of any students.  

 

9.  The school retains the right to exempt students from field trips, or other school activities who have 

demonstrated an inability to maintain behavior that would interfere with the learning experience or jeopardize 

the safety of the students or others. 

 

10.  Classroom teachers will determine if technology devices will be allowed on field trips. 

 

BREAKFAST, SNACK, LUNCH and RECESS  
Breakfast and lunch are free for all students at our school.  (See lunch schedules below.)  

Students have the option of having lunch provided through our school lunch program or can 

bring lunch from home.  Each morning students who are getting school lunch place their 

lunch order for the day in their classrooms.  At times students can forget their choice or 

change their minds, and this can be a problem for some who later make the incorrect choice 

at lunch time because they can no longer get their new or original choice.  To help us avoid 

this, please note that each month we send home menu and if you overview the day’s lunch choices with your 

child in the morning they will better understand and remember their options.   

 

We have one snack period every morning.  Snacks are not provided by school and families are asked to pack a 

healthy snack in a bag that is separate from their cold lunch bag (otherwise they tend to eat it all at snack time 

and be left without a lunch.)  Soda, energy drinks, candy and snacks containing high levels of processed sugar 

will be sent home for consumption after school. Snacks are not to be shared or exchanged and please check 

with the teacher prior to bringing in special snacks for your child’s classmates.  

 

We are once again fortunate to be participating in a federally subsidized program, “Fresh Fruits and 

Vegetables.”  On Tuesday and Thursdays, during classroom snack times, children will be introduced to an 
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array of fresh fruits and vegetables.  From the conventional apples, pears, plums and oranges, they also receive 

at no cost samples of kiwi, kumquats, fresh asparagus, avocados and long string beans.   

 

 

Breakfast all grades  8:45-9:00                                            

Second Grade Lunch  11:55 -12:20  Second Grade Recess  12:20 - 12:50  

First Grade Lunch  11:25- 11:50  First Grade Recess 11:50 - 12:20 

Kindergarten Lunch    12:25 -12:50 Kindergarten Recess 12:50 - 1:15               

 

Please let us know if your child has any food allergies.  We will send home pertinent instructions to you if one 

of your child’s classmates has allergies.  

 

 

RECESS 

 

Please dress your child according to weather conditions.  Children will be outdoors each day 

for periods up to 30 minutes.  Teachers have assigned duties during recess times and there are 

no provisions for supervising children who wish to remain indoors. 

 

Outdoor recess does not take place if the temperature is below 10 degrees (ambient temperature).  When the 

temperature is close to ten degrees, the local weather is monitored on the internet.  Thermometers are also 

placed outside to determine the temperature on the playground prior to recess.  

Recess supervisors send children in to the nurse if they appear to be very cold or if 

redness or white patches are noticed.   

In preparation for outdoor recess during cold weather, children should always wear 

a warm jacket or snowsuit, snow pants, warm socks (with an extra pair to use if 

snow gets into boots), mittens or gloves, scarf or neck warmer, hat or hood, and a 

“ski mask” for children who are susceptible to cold air.   

 

For safety reasons certain items will not be allowed on the playground.  These include: skateboards, skates, 

bats, hard balls, media players and hand held electronic games. Children should not bring these items to 

school.  If a child has a chronic or occasional health problem, she/he may remain indoors during recess only if 

the school receives an original doctor’s written and signed order with reasons and expected duration as 

requested.  These are the rules we have posted on the playground for children: 

o Please use respectful words. 

o Be kind by inviting others to join in games, taking turns, and sharing toys and equipment.  

o Attend to and follow adult directions.  

o When whistle blows, stop, look and listen for directions. 

o Be safe by using playground equipment the right way, staying inside the fence or designated play 

areas, and refraining from rough play that includes chasing, tackling, or pushing.   

o Line up quickly when recess is over. 

 

Slide safety- Students go down the slides feet first and bottoms down.  No head first or going down the slide 

on stomachs or knees.  Students may not climb up the slide and should go only one person at a time.  After 

reaching the top of the ladder, students should wait until you see the other person is away from the slide and 

then proceed down without holding up other students who are waiting.   

 

Swing safety- Swinging means sitting with bottoms only while on the swing (not belly down, not standing, 

and not more than one person at a time.)  Jumping off the swing while it is still swinging, twisting, spinning, 

or side bumping are all unsafe.  Do not walk in front of or behind the swings. 
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Climbing bars- Only one person at a time may cross the monkey bars.  It is not safe to climb or walk across the 

top of the structures. 

 

Ball safety- Soccer or kick ball games must have an adult playing and/or monitoring the whole 

game.  However, dribbling, passing, and practicing soccer drills is allowed. Hitting the ball 

against the building is not allowed.  

 

 

 

 

If a student acts inappropriately, staff members on duty intervene with verbal instruction and corrections.  If 

the problem behavior persists, students may be asked to sit at a picnic table for a break or may be asked to 

“shadow close by” a staff member for a short period.  Planning room referrals will be made if problems persist 

or pose a safety risk.  For persistent problems, recess staff will notify classroom teachers of inappropriate 

behaviors.  No students will be released to a parent or guardian at recess unless the office has authorized the 

pickup with a radio call or a note. 

 

Parents and students need to be responsible for appropriate dress outdoors.  Cold weather letters will be sent 

out to families when the time comes.  Students will not be restricted from any activities based upon what they 

are wearing or not.  If students are dressed inappropriately they may get wet.  Therefore, we urge families to 

keep a bag of a spare set of clothes at school and to look in packs to replace wet clothes sent home with new 

ones.    

 

INCLEMENT WEATHER - SCHOOL CANCELLATION 
 

Announcements about the closing of schools will be conveyed to you 

via our “Messenger” system which simultaneously telephones parents 

of Northeast students with information concerning school closings.  In 

addition, announcements are made over the following radio stations: 

WJJR, WSYB, PEGTV and WZRT and are listed on several sites 

under Vermont school closings on the internet.  Decisions to close 

schools are made by 6:00 a.m.   

 

It is the policy of the Rutland City School District that if/when 

inclement weather begins following the start of the school day, we will 

not dismiss school early.  The logistics of trying to locate parents for an 

early dismissal are much too difficult.  Therefore, we find it safer and less complicated to keep the children 

here.  If parents find it necessary to pick up their child earlier, permission will be granted to do so. 

 

LOST & FOUND 
 

To avoid losing any personal property, parents are asked to clearly label all personal 

belongings with the child’s name so that lost items may be returned promptly. Please 

talk to your child to not bring valuable items such as jewelry, watches, electronic games, 

etc. to school. These items are easily mislaid and easily picked up.  Please stop in or ask 

your child to check our “Lost and Found” periodically, as there are many personal 

items that are never claimed. These items are donated to local charities twice a year. 
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CURRICULUM 
Our K-12 curriculum is based on the Common Core State Standards and on the fact 

that we need to differentiate for a variety of learning styles and levels.  Social skills, 

good work habits, and problem solving skills are consistently integrated into all 

learning tasks.  Our young students also learn through hands-on activity, discovery, 

creativity, movement and play.  With this in mind, physical activity, music and artistic 

expression are a part of learning and provide children with ongoing opportunities to 

develop and practice appropriate intellectual and social skills.    

 

Our instructional model provides multi-tiered systems of support, depending on individual needs of our 

learners.  Since children develop differently, it is not unusual for some students to read earlier than others.  If a 

child has difficulty learning a skill, multiple levels of supports are provided to help.    

 

Language arts or literacy are taught through combined listening, speaking, reading and writing.  The teaching 

of phonics, fluency, and comprehension skills are taught using good literature, nonfiction, and poetry.  The 

Houghton-Mifflin and Wilson reading programs have been instituted K-6 in order to provide children with 

high-quality reading instruction and to provide consistency among the Rutland City Elementary Schools.  For 

math, we use the Everyday Math Program.  Science and Social Studies are integrated and taught through 

thematic units. 

 

HOMEWORK 
At Northeast School we believe that homework is an important part of how we can reinforce lifelong learning.  

It helps students become more self-reliant or independent and improves skills that have 

been taught during the day.  Homework assignments also afford a way for the adults at 

home to acquaint themselves with the school program and their child’s educational 

growth.  Homework provides practice, preparation, or extension of assignments.  Our 

homework assignments vary according to grade, ability and needs.  In Kindergarten a list 

of suggestions is usually provided for ideas around how adults can help increase learning 

at home.  In Grades 1 and 2 homework becomes an expected part of the student’s 

educational program.  An emphasis will be on math, reading or spelling and should not 

exceed 15-30 minutes per night.  Please notify the teacher if homework is consistently 

taking more than 15-30 minutes. 

 

PROGRESS REPORTS 
Parents and guardians are encouraged to communicate with us when you have questions or concerns.  Student 

progress is discussed formally during two parent/teacher conferences scheduled in October and March.  

(Additional meetings may also be initiated if needed.)  Written progress reports are sent home with each child 

in January and June, so parents can see evidence of their child’s progress over the three primary years.  

 

SPECIALS 
 

The primary Art program is designed to expand upon the students’ creative and imaginative 

growth.  In using the elements and principles of design, such as line, color, shape, value, 

texture, students will create a variety of art projects. Students will also have the opportunity 

to explore a variety of art media, including tempera paints, water colors and oil pastels.  In 

addition to displaying art work within our school, each year some of our students’ work is displayed at the 

Chaffee Spring Student Art Show. 
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Our Library program focuses on developing an interest in and excitement about reading, instruction in using 

the library (learning center), and the selection of books for reading in the classroom and at home.  The library 

is accessible to all children throughout the week for book exchange and independent learning.  The use of 

available computers, equipment, software and materials to further develop personal interests and to 

compliment and expand on classroom lessons is also available throughout the day.  

 

Music is a lifelong process that affects every corner of our world.  Music classes 

offer students rhythmic development, awareness of the singing voice, 

introduction to instruments, use of rhythm instruments for accompaniment, 

development of listening skills, creative movement and appreciation for the 

works of various composers.  Each child is encouraged to sing to the best of 

their ability and to actively participate in all music activities. 

 

Our Physical Education program is designed to encourage exploration 

of movement and motor skills with increased awareness of self-esteem 

and personal fitness.  Basic skills of sports are introduced, as well as new 

games which involve sharing, group play, cooperation, and having fun 

safely.    

 

     

MULTI TIERED SYSTEM OF SUPPORTS 
All students are unique individuals, learn differently, and have a right to learn with their peers in the least 

restrictive appropriate environment.  Children are naturally curious and learn through active multi-sensory 

multi model learning and problem solving.  Learning is more effective if it is relevant, stimulating, and 

reinforced with family and community engagement.  Just as learning styles and abilities vary, how we support 

learning varies based on student needs.  With this in mind, Northeast School offers a multiple tiered system of 

supports or interventions (MTSS).     

 

The NE MTSS provides a continuum of evidence-based, tiered interventions with increasing levels of intensity 

and duration. Educational decisions are then based on team problem solving and data derived from frequent 

monitoring of student performance and rate of learning. 

 

Teachers and parents/guardians play a central role in the MTSS Model. When a student is not responding to 

the typical classroom instruction and methods that are a part of Tier I, teachers should talk with the student’s 

parents about the concern and potentially refer the student to the school’s problem-solving team (PST.)  The 

PST’s focus is specifically on creating strategies and interventions to help children be more successful 

academically and behaviorally. Although parents do not generally attend PST Team meetings, their 

communication with the team to provide pertinent information about their child’s learning style, difficulty, or 

area of advancement and to ask questions about their child’s progress or lack of progress is crucial.  

 

A variety of school staff provide interventions in the problem-solving process. In Tier I, the student’s 

classroom teachers are the primary providers of interventions and strategies. At the Tier II & III level, 

interventionists and school counselors will provide interventions. At Tier IV, special educators, speech and 

language pathologist, school counselors, physical therapists, occupational therapists and other related services 

personnel provide intervention. The length of time a child participates in the intervention process depends on 

the significance of the gap between the student and peers as well as the skill deficits a student display. 
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BEHAVIORAL AND EMOTIONAL SUPPORTS 
Northeast School’s multi-tiered system of behavioral and emotional supports is 

heavily influenced by PBIS (Positive Behavioral Interventions and Supports), 

Responsive Classrooms, Zones of Regulations, Restorative Justice and Trauma 

Informed or Trauma Sensitive approaches.  Northeast has incorporated these 

models into our program of “Positive Paws.”  “PAWS” relate to our School 

Mascot (Stripes the tiger) and is an acronym for our overall school 

expectations:                                                                                                                                                  

  

Please Respect 

Attend with Body and Mind;  

Work Hard; and remember  

Safety First.   

   

In using PAWS to respond to behavioral and emotional needs of our children, we are supporting students by 

increasing positive, improving climate and over all well-being, and increasing learning.  Our PAWS program 

is meant to be multifaceted; having individual, small group, and school wide activities.  It is individualized, 

including a balance of ongoing recognition/celebrations of success and consequences for maladaptive 

behaviors.  The Northeast PAWS Program includes some “must do’s” to build school-wide consistency and 

program integrity.  However, the program is also designed to encourage individualization by teachers- taking 

into account unique teacher and student creativity, styles, and needs.  

 

Our PAWS framework attempts to create a positive, caring atmosphere where all children and adults feel 

respected and valued as members of our learning community.  Another desired result is to have a safe and 

nurturing environment where both the students and the staff feel enthusiastic about learning and collaborating.   

Major beliefs that are promoted through this program include:    

 

 Children engage in problematic behaviors as a function of their development (their inherited “make-

up” and their experiences.)  

 Children’s actions are a means of attaining something (security, attention, stimulation, relief etc.)   

 Some children meet their needs in a maladaptive manner.  

 We maintain high academic and behavioral expectations for all students and children tend to do what 

they think we expect they are capable of doing.  

 As much as possible, our interventions must be directly related to children's behaviors, must 

include explicit and repeated skill building, recognize success when it occurs, and provide natural, 

non-shaming, non-isolating, and restorative consequences. Not only is the use of interventions as 

such effective in stopping the problematic behavior, but it helps children develop internal 

understanding, self-control, a better understanding of other positive choices and a desire to 

follow the rules.   

 

We instruct and correct (not punish) as a response to problematic behaviors.  

While effective in stopping the misbehavior of the moment, punishment leads 

to feelings of anger, discouragement, shame, and resentment, and increases 

evasion and deception and does little to increase student responsibility.   

Teachers frequently ask, “Is it ever okay for a child to feel bad about their 

behavior?” Of course, it is. When children misbehave, chances are they 

already feel bad. Our job is not to make them feel worse but to help them 

choose a better course of action the next time. 
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RESPONSES TO PROBLEMATIC BEHAVIORS   
 

 Level 1 

Minor Behaviors  

Level 2 

Persistent Minors 

Level 3 

Major Behaviors 

Level 4 

Repeated Majors or a 

Major with Safety Risks 

Behaviors that are NOT 

okay in the current time or 

setting (although they may 

be a norm or safe in 

another setting, ex. 

running outside) They 

behaviors that you can 

easily label, correct, and 

stop   

Repetitions of 

minor behaviors  

and beginning to 

have an impact on 

others       

More problematic 

behaviors, more ongoing 

and having an impact on 

others 

Majors can easily cause harm, 

disrupt learning beyond an 

immediate situation & impact 

overall security on a repeated 

basis. 

Responses for Minors Responses for     

Persistent Minors  

Responses for Majors  Responses for Majors 

involving Safety/Risk  

PAWS Circle with class 

and teacher (optional)  

 

Staff person present when 

it happened responds to 

the situation by privately 

labeling problem and 

pointing out desired 

behavior and examples or 

alternatives. 

 

Reinforce others’ uses of 

desired behaviors. 

 

Restate expectations and if 

does not follow 

expectations then  

 

PAWS chair 

 

Partner time out 

 

Start to collect data if 

problems happen in 

pattern   

PAWS Circle in 

Planning Room  

 

Teacher calls home 

to inform of 

planning room 

referral and referral 

sent home  

 

3 planning room 

referrals for same 

behavior or a 

behavior with same 

function requires 

teacher to bring the 

situation to the 

Problem-Solving 

Team (PST).  

 

If next PST meeting 

timeslot is more 

than 2 weeks away 

schedule team 

meeting sooner 

   

PAWS Circle with class 

and counselor  

 

Teacher calls home to 

inform of planning room 

referral and referral sent 

home  

 

3 planning room 

referrals for same 

behavior or a behavior 

with same function 

requires teacher to bring 

the situation to the 

Problem-Solving Team 

(PST).  

 

Teacher meet w/ 

counselor setting up 

simple plan and future 

responses needed from 

choices such as:  

      Behavior Plan 

      Check in check out 

      Counselor meeting     

      Sensory breaks 

      Social Skills group 

      Meeting w/Admin 

 

PAWS circle w/ counselor 

and class 

 

Call home by principal or 

appointed individual by the 

end of that day. 

 

Team meeting scheduled. 

Refer to Problem solving 

team  

  

Consider: 
Coordinated Service Plan 

(CSP) meeting  

Behavioral plan  

    

Accommodations for PAWS 

events  

 

School Resource Officer 

meeting  

    

In-school or out of school 

suspension. 

 

Therapy in school or in 

community   
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If a child’s behavior is deemed unsafe for field trips and special events, there will need to be a specific 

behavior plan in place for that child to safety participate with their class.  There may also be a request for that 

student to have a family member attend the function/trip with them to support them.  Flexibility and 

adjustments may be necessary depending on the unique circumstances associated with each child given their 

young age and complex needs. 

 
Children who exhibit positive behaviors relating to these concepts may on a daily, weekly or quarterly basis be 

given several different Positive Paw recognitions, Paws celebrations, or privileges by their teachers.  For 

example, on Friday mornings the names of the children achieving a high level of PAWS behaviors during that 

prior week are announced as winners of a very special “Pizza with the Principal” lunch.  In some cases, 

teacher teams may elect to develop classroom or individualized behavioral management plans relating to 

improving the children’s behavior.                  

                                                                                                   

PLANNING ROOM 
Northeast School’s Planning Room is a part of our multi-tiered system of interventions.  Use of the Planning 

room should not be seen as a punishment, nor should students feel that only students who are “bad” or “in 

trouble” spend time in the Planning Room.  Our Planning Room Supervisor works closely with counselors and 

the school administration in order to prevent and support students by assisting in the development of coping 

and social skills. The Planning Room staff assist students in coping with conflicts that occur at school and 

developing plans for more problem solving.   If a written plan is necessary, a copy of the plan will be sent 

home.  The child’s behavior and Planning Room referral will be documented.  When students have multiple 

planning room referrals, parents/guardians are notified in writing or telephone. The school may seek the home 

support in order to attempt to decrease or prevent further difficulties.  When children are in the Planning Room 

during academic time, s/he will be supported in making up the missed instruction and work.  
 

PROBLEM SOLVING TEAMS (PST) 
Northeast School has developed a procedure that provides multidisciplinary student support teams for any 

students who are having academic or behavioral/ emotional difficulties.  The teams assess needs, identify 

resources, and develop specific remedial or supplemental strategies to accommodate all students.  The teams 

continue involvement and support by developing a follow- up plan that may recommend further adjustments, 

supports and/or additional resources.  Parents/guardians are kept informed throughout the process and are 

invited to call with questions or to request a meeting as a follow up.   

 

The Northeast Problem-Solving Team consist of classroom teachers, counselors, special educators, school 

psychologists and administration.  Using individual student data (scores from several previous screenings or 

measures) the problem-solving team creates individualized plans for assistance.  This system of supports 

included different levels of support based upon the varying levels of need/intensity presented.  

 

COUNSELING SERVICES 
School Counselors provide our school with individual counseling, classroom lessons, crisis interventions, and 

assistance to families who are experiencing difficulties.  Counselors also offer our students a number of 

support groups.  Support groups may also be offered to support children who have experienced life stresses, 

such as death or substance abuse.  Referrals are accepted from parents and staff members.  If you believe that 

you or your child might benefit from these services, contact your child’s classroom teacher, school counselors 

or principal.  
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HEALTH SERVICES    Sandra Marcell, RN 786-1702 

Hearing screenings are done annually for Kindergarten and Grade 1 students.  

Vision screenings are done annually for all grades. 

 

Medications: Prescription medication may be given by the nurse at school only with written permission from 

the prescribing physician.  If/when non-prescription medications need to be given during school hours, written 

permission from a parent is required.  All medication must be in its original labeled container and needs to 

be brought to and from school by an adult and NOT a student.   Meds, such as antibiotics, given 3 times 

daily or less can usually be given at home. Do not send your child in with cough drops since they present a 

choking hazard. 

 

Communicable Disease Control: If your child contracts a contagious disease, such as head lice, scabies, 

chicken pox or a bacterial infection, this must be reported to the nurse.   

 

Health and Safety Monitoring: Participation in recess and physical education is recognized as an important 

function of the school day.  Children will not be excused from participation unless a written note from the 

student’s physician exempts the student from such activity.  Re-entry dates need to be provided by the 

physician. 

 

Health Records: The nurse will keep a health record for each student.  To keep these records accurate and 

helpful in order to plan appropriate safety and educational responses, all health concerns need to be related to 

the nurse by parents or guardian. 

 

Immunizations: All children, per Vermont State Law, must have a record of current immunizations at school.  

The school nurse works with families to ensure that all students are adequately immunized and that accurate 

records are kept.  Schools are mandated to enforce Vermont Legislature regarding immunization requirements 

needed for attending school.  Students not meeting vaccine or exemption requirements may not attend school 

without a provisional admittance form.  Students provisionally admitted to school must be fully immunized 

within six months of enrollment.  Forms may be obtained by your physician or available 

@www.healthvermont.gov. 

 

Illness Children that are sick or sent home by the school nurse need to be fever, diarrhea, vomit-free for 24 

hours (temperature below 100F) prior to returning to school.  Children who are on an antibiotic need to have a 

full 24 hours of dosages in their system before returning to school, provided they are well enough to do so. 
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PARENTAL RIGHTS: 
You have a right to: 

1. Inspect and review all records.* 

2. Challenge content of records. 

3. Obtain a copy of all records.  

4. Request information regarding the credentials of their child’s teachers. 

5. Express to the school administration any ideas of thoughts on services that would support all of our 

students within our school-wide plan.    

 

*The Principal is the legal custodian of all student records.  Parents of students (and eligible students over the 

age of 18) have the right to inspect the student’s education records; request amendments to them; consent to 

disclosure of certain information; and file complaints with appropriate agencies.  A copy of the school’s policy 

regarding student records and their disclosure is available from the Office of the Superintendent of the Rutland 

Public Schools. (Rutland Public Schools District Policy #7370 in accordance with the Family Educational 

Rights and Privacy Act).  

 

PARENT / GUARDIAN INVOLVEMENT                                     
Parents/guardians are a vital part of a child’s education.  We strongly encourage your participation in school 

activities.  All available research supports the conclusion that parent involvement in education improves 

students’ learning, achievement and attitude toward school. 

 

Parents and guardians are encouraged to share opinions, knowledge, talents, wishes and concerns with us 

when these can support and improve our children and school.  Parents and guardians are invited to attend the 

school’s Title 1 meetings to be held during the parent information presentations by the administration during 

our Kindergarten Orientation Days and Open House.  Our Open House will be held September 12th at 6:00 pm 

at Northeast School.   (Please refer to the Rutland City Public Schools Parent Involvement Policy in the 

Appendix of this handbook.)     

 

BIRTHDAYS 
We are happy to celebrate student birthdays with special birthday recognition, songs and/or treats brought in 

by families.  Given the number of students in our school and the instructional demands we must keep, we 

cannot afford to celebrate birthdays with extended celebrations of more than 5-10 minutes.  Due to health and 

safety restrictions and allergies (such as to latex, animals, plants and many food products) we ask that you 

speak with teachers to get prior approval if you think you want to bring in any item as part of these 5-minute 

celebrations.  Healthy snacks, small party favors, or a new book or game for the class are encouraged as 

choices.  We do not distribute party invitations at school for children’s birthday parties unless all students in 

the class will be getting an invitation, nor do we distribute class lists for this purpose (due to privacy laws).                                                
                    

BOOKS AND BEYOND 
Our Books and Beyond Program encourages children to read outside of school every day.  As 

a part of this program students fill out sheets to document their reading at home.  Completed 

reading sheets are then exchanged for small prizes every time a sheet is turned in and 

recognition at our year end award ceremony.  Family volunteers are very important in 

helping us to manage this program.   
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GUEST READERS 
Reading aloud to students and discussing books is a wonderful way to improve reading 

comprehension. Having students read aloud to us builds fluency, confidence and relationships.  

Please let us know of you would like time to read with our children.    

 

 

CLASSROOM HELPERS 
Please be sure to check in with teacher early in the year if you would like to help in the classroom.  Volunteers 

may assist teachers in a variety of ways:  reading to students, assisting with a learning activity, sharing your 

knowledge and interests, or assisting with other classroom needs.  Each class room should have Room Parents 

to assist the teacher with scheduled events throughout the school year. 

 

 

DRESS CODE  
Any aspect of a person’s appearance, which constitutes a hazard to the health and safety of self, others, or is 

otherwise distracting, is unacceptable at school.  Student and visiting adult apparel should be neat, clean, and 

suitable for school activities.  Articles of clothing depicting messages contrary to a proper environment or the 

climate of the school are inappropriate to wear.  Apparel that promotes the use of alcohol, tobacco, illegal 

substances, violence or hate related culture, or is vulgar or profane is not permitted.  Students are permitted to 

wear hats at the discretion of their classroom staff.  Students may not wear pajamas or slippers unless it is a 

teacher designated “Pajama Day”.  In order to be comfortable in warmer weather, students may wear lighter 

weight clothing, but the students are still expected to dress appropriately.  Articles of clothing must cover the 

body properly and be in good taste.  Specific types of styles of dress and footwear that are not age appropriate, 

distracting, unsafe, promoting a negative message, and therefore not acceptable based on above guidelines 

include: 

 

 Tank tops, halter tops or spaghetti straps.  

 Shirts that expose the chest or midriff. 

 Skirts that do not fall at or below the level of finger tips when arms are extended down at thighs.   

 Clothing that allows the exposure of undergarments. 

 Flip flops or heels (or any other footwear that makes it easy to fall, trip or slide when walking the 

hallways, playing outdoors or on occasionally wet tiles). 

 Noticeable or heavy makeup not related to a theatrical performance. 

 

PERSONAL TOYS, CARDS, LISTENING AND GAMING DEVICES 

Student owned toys, music, hand held computer, and gaming devices are not allowed in school unless 

specified by the student's teachers or team (i.e. as an earned privilege, learning accommodation, or part of a 

class assignment) due to the distraction they represent, because they inhibit communication, and because there 

is high risk of them being lost or taken by others.  Prohibited devices may be confiscated and will be returned 

directly to parent or guardian.  The school is not responsible for damage to or loss of personal items that are 

brought in without school permission.    
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INTERNET USE 

We are pleased to offer Internet Computer Network System as a learning resource and research tool for our 

students. The smooth operation of this network system requires the proper conduct of its users who must 

follow guidelines explained in the Acceptable Use Contract. At the start of the school year students and 

parents will receive a copy of this contract to review and sign. Signing the Acceptable Use Contract will allow 

students to access the Internet, under appropriate supervision, while at school. Student accounts and licenses 

will not be opened without school attaining the completed Acceptable Use Contract signed by 

parents/guardians.  Please contact the main office if you have any questions. 

 

A GROWTH MINDSET  

Mindsets are beliefs—beliefs about yourself and your most basic qualities. Think about your intelligence, your 

talents, and your personality. Are these qualities simply fixed traits, carved in stone and that’s that? Or are 

they things you can cultivate throughout your life? 

 

People with a fixed mindset believe that their traits are just givens. They have a certain amount of brains and 

talent and nothing can change that. If they have a lot, they’re all set, but if they don’t... So people in this 

mindset worry about their traits and how adequate they are. They have something to prove to themselves and 

others. 

 

People with a growth mindset, on the other hand, see their qualities as things that can be developed through 

their dedication and effort. Sure they’re happy if they’re brainy or talented, but that’s just the starting point. 

They understand that no one has ever accomplished great things—not Mozart, Darwin, or Michael Jordan—

without years of passionate practice and learning. 
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Federal, State, Local District Policies and/or Laws 
 

POLICY FOR PARENTAL INVOLVEMENT 

 
The Rutland City Board of School Commissioners and schools shall seek to involve parents in the education of their children 

by employing the strategies outlined in school handbooks and administrative procedure.  Coordination and integration of 

Rutland Public Schools parent involvement strategies with other programs within Rutland, such as Head Start and other 

federally funded or State-run programs will be accomplished through the collaborative agreement in place at the primary 

schools.   

 

FIREARMS, WEAPONS, & FIREWORKS 

 

Student possession or use of firearms, weapons, knives, ammunition, explosives, fireworks, or any potentially dangerous 

devices or substances of any kind are forbidden and will result in immediate suspension, possible expulsion and legal action. 

[RPS Policy 7490]  

 

 

 

 
 

 

THE PREVENTION OF HARASSMENT, HAZING, AND BULLYING OF STUDENTS 
  

The Rutland City Public School District1 (hereinafter “District”) is committed to providing all of its students with a safe 

and supportive school environment in which all members of the school community are treated with respect.   

  

It is the policy of the District to prohibit the unlawful harassment of students based on race, color, religion, creed, national 

origin, marital status, sex, sexual orientation, gender identity or disability.  Harassment may also constitute a violation of 

Vermont’s Public Accommodations Act, Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 

1973, Title II of the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, and/or Title IX of the 

federal Education Amendments Act of 1972.   

  

It is also the policy of the District to prohibit the unlawful hazing and bullying of students.  Conduct which constitutes 

hazing may be subject to civil penalties.    

  

The District shall address all complaints of harassment, hazing and bullying according to the procedures accompanying 

this policy, and shall take appropriate action against any person - subject to the jurisdiction of the board - who violates this 

policy.  Nothing herein shall be construed to prohibit punishment of a student for conduct which, although it does not rise 

                                                           
1 Throughout this model policy and the related procedures, “District” shall apply to Independent Schools and should be 

substituted as appropriate.  References to the Superintendent shall equate to “Head of School” or “Headmaster” as appropriate, 

with regard to Independent Schools.  Where language suggests a “District” will take action, it shall be the Superintendent, the 

Head of School, the Headmaster or his/her designee.  
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to the level of harassment, bullying, or hazing as defined herein, otherwise violates one or more of the board’s disciplinary 

policies or the school’s code of conduct.  

  

The Model Procedures are expressly incorporated by reference as though fully included within this Model Policy.  The 

Model Procedures are separated from the policy for ease of use as may be required.  

  

Implementation  
The superintendent or his/her designee shall:  

  

1. Adopt a procedure directing staff, parents and guardians how to report violations of this policy and file 

complaints under this policy.  (See Model Procedures on the Prevention of Harassment, Hazing and Bullying of 

Students)  

  

2. Annually, select two or more designated employees to receive complaints of hazing, bullying and/or harassment 

at each school campus and publicize their availability in any publication of the District that sets forth the 

comprehensive rules, procedures, and standards of conduct for the school.     

  

3. Designate an Equity Coordinator to oversee all aspects of the implementation of this policy as it relates to 

obligations imposed by federal law regarding discrimination.  This role may also be assigned to one or both of the 

Designated Employees.  

  

4. Respond to notifications of possible violations of this policy in order to promptly and effectively address all 

complaints of hazing, harassment, and/or bullying.    

  

5. Take action on substantiated complaints.  In cases where hazing, harassment and/or bullying is substantiated, the 

District shall take prompt and appropriate remedial action reasonably calculated to stop the hazing, harassment 

and/or bullying; prevent its recurrence; and to remedy the impact of the offending conduct on the victim(s), where 

appropriate.  Such action may include a wide range of responses from education to serious discipline.    

  

Serious discipline may include termination for employees and, for students, expulsion or removal from school 

property.  It may also involve penalties or sanctions for both organizations and individuals who engage in hazing.  

Revocation or suspension of an organization’s permission to operate or exist within the District’s purview may 

also be considered if that organization knowingly permits, authorizes or condones hazing.   

  

Constitutionally Protected Speech  
It is the intent of the District to apply and enforce this policy in a manner that is consistent with student rights to free 

expression under the First Amendment of the U.S. Constitution.  The purpose of this policy is to (1) prohibit conduct or 

communication that is directed at a person’s protected characteristics as defined below and that has the purpose or effect of 

substantially disrupting the educational learning process and/or access to educational resources or creates a hostile learning 

environment; (2) prohibit conduct intended to ridicule, humiliate or intimidate students in a manner as defined under this 

policy.  

  

IV.  Definitions.  For the purposes of this policy and the accompanying procedures, the following definitions apply:  

  

A. “Bullying” means any overt act or combination of acts, including an act conducted by electronic means, directed 

against a student by another student or group of students and which:  

a. Is repeated over time;  

b. Is intended to ridicule, humiliate, or intimidate the student; and  

c. (i) occurs during the school day on school property, on a school bus, or at a school-sponsored activity, or 

before or after the school day on a school bus or at a school sponsored activity; or  

(ii) does not occur during the school day on school property, on a school bus or at a school sponsored activity 

and can be shown to pose a clear and substantial interference with another student’s right to access 

educational programs.  
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B. “Complaint” means an oral or written report information provided by a student or any person to an employee alleging 

that a student has been subjected to conduct that may rise to the level of hazing, harassment or bullying.  

  

C. “Complainant” means a student who has provided oral or written information about conduct that may rise to the level 

of hazing, harassment or bullying, or a student who is the target of alleged hazing, harassment or bullying.  

  

D. “Designated employee” means an employee who has been designated by the school to receive complaints of hazing, 

harassment and bullying pursuant to subdivision 16 V.S.A. 570a(a)(7). The designated employees for each school 

building are identified in Appendix A of this policy.  

  

E. “Employee” includes any person employed directly by or retained through a contract with the District, an agent of the 

school, a school board member, a student teacher, an intern or a school volunteer.  For purposes of this policy, “agent 

of the school” includes supervisory union staff.  

  

F. “Equity Coordinator” is the person responsible for implementation of Title IX (regarding sex-based discrimination) 

and Title VI (regarding race-based discrimination) for the District and for coordinating the District’s compliance with 

Title IX and Title VI in all areas covered by the implementing regulations. The Equity Coordinator is also responsible 

for overseeing implementation of the District’s Preventing and Responding to Harassment of Students and 

Harassment of Employees policies. This role may also be assigned to Designated Employees.  

  

G. “Harassment” means an incident or incidents of verbal, written, visual, or physical conduct, including any incident 

conducted by electronic means, based on or motivated by a student’s or a student’s family member’s actual or 

perceived race, creed, color, national origin, marital status disability, sex, sexual orientation, or gender identity, that 

has the purpose or effect of objectively and substantially undermining and detracting from or interfering with a 

student’s educational performance or access to school resources or creating an objectively intimidating hostile, or 

offensive environment.   

  

Harassment includes conduct as defined above and may also constitute one or more of the following:  

  

(1) Sexual harassment, which means unwelcome conduct of a sexual nature, that includes sexual violence/sexual assault, 

sexual advances, requests for sexual favors, and other verbal, written, visual or physical conduct of a sexual nature, 

and includes situations when one or both of the following occur:  

(i) Submission to that conduct is made either explicitly or implicitly a term or condition of a student’s education, 

academic status, or progress; or  

(ii) Submission to or rejection of such conduct by a student is used as a component of the basis for decisions 

affecting that student.  

  

Sexual harassment may also include student-on-student conduct or conduct of a non-employee third party that creates 

a hostile environment.  A hostile environment exists where the harassing conduct is severe, persistent or pervasive so 

as to deny or limit the student’s ability to participate in or benefit from the educational program on the basis of sex.  

  

(2) Racial harassment, which means conduct directed at the characteristics of a student’s or a student’s family member’s 

actual or perceived race or color, and includes the use of epithets, stereotypes, racial slurs, comments, insults, 

derogatory remarks, gestures, threats, graffiti, display, or circulation of written or visual material, and taunts on 

manner of speech and negative references to cultural customs.  

  

(3) Harassment of members of other protected categories, means conduct directed at the characteristics of a student’s or a 

student’s family member’s actual or perceived creed, national origin, marital status, disability, sex, sexual orientation, 

or gender identity and includes the use of epithets, stereotypes, slurs, comments, insults, derogatory remarks, gestures, 

threats, graffiti, display, or circulation of written or visual material, taunts on manner of speech, and negative 

references to customs related to any of these protected categories.  
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H. “Hazing” means any intentional, knowing or reckless act committed by a student, whether individually or in concert 

with others, against another student: In connection with pledging, being initiated into, affiliating with, holding office 

in, or maintaining membership in any organization which is affiliated with the educational institution; and  

(1) Which is intended to have the effect of,or should reasonably be expected to have the effect of, 

endangering the mental or physical health of the student.  

  

Hazing shall not include any activity or conduct that furthers legitimate curricular, extra-curricular, or military 

training program goals, provided that:  

  

(1) The goals are approved by the educational institution; and  

(2) The activity or conduct furthers the goals in a manner that is appropriate, contemplated by the educational 

institution, and normal and customary for similar programs at other educational institutions.  

  

With respect to Hazing, “Student” means any person who:  

(A) is registered in or in attendance at an educational institution;  

(B) has been accepted for admission at the educational institution where the hazing incident occurs; or  

(C) intends to attend an educational institution during any of its regular sessions after an official academic break.  

  

I. “Notice” means a written complaint or oral information that hazing, harassment or bullying may have occurred which 

has been provided to a designated employee from another employee, the student allegedly subjected to the hazing, 

harassment or bullying, another student, a parent or guardian, or any other individual who has reasonable cause to 

believe the alleged conduct may have occurred.  If the school learns of possible hazing, harassment or bullying 

through other means, for example, if information about hazing, harassment or bullying is received from a third party 

(such as from a witness to an incident or an anonymous letter or telephone call), different factors will affect the 

school’s response.  These factors include the source and nature of the information; the seriousness of the alleged 

incident; the specificity of the information; the objectivity and credibility of the source of the report; whether any 

individuals can be identified who were subjected to the alleged harassment; and whether those individuals want to 

pursue the matter.  In addition, for purposes of violations of federal anti-discrimination laws, notice may occur when 

an employee of the district, including any individual who a student could reasonably believe has this authority or 

responsibility, knows or in the exercise of reasonable care should have known about potential unlawful harassment or 

bullying.  

  

J. “Organization” means a fraternity, sorority, athletic team, association, corporation, order, society, corps, cooperative, 

club, or other similar group, whose members primarily are students at an educational institution, and which is 

affiliated with the educational institution.  

  

K. “Pledging” means any action or activity related to becoming a member of an organization.  

  

L. “Retaliation” is any adverse action by any person against a person who has filed a complaint of harassment, hazing or 

bullying or against a person who assists or participates in an investigation, proceeding or hearing related to the 

harassment complaint.  Such adverse action may include conduct by a school employee directed at a student in the 

form of intimidation or reprisal such as diminishment of grades, suspension, expulsion, change in educational 

conditions, loss of privileges or benefits, or other unwarranted disciplinary action. Retaliation may also include 

conduct by a student directed at another student in the form of further harassment, intimidation, and reprisal.   

  

M. “School administrator” means a superintendent, principal or his/her designee assistant principal//technical center 

director or his/her designee and/or the District’s Equity Coordinator.  

  

N. “Student Conduct Form“ is a form used by students, staff, or parents, to provide, in written form, information about 

inappropriate student behaviors that may constitute hazing, harassment and/or bullying.   
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 Designated Employees:  

 The following employees of Rutland City Public Schools have been designated by the District to receive complaints of 

bullying and/or harassment pursuant to this policy and 16V.S.A. § 570a(a)(7) and 16 V.S.A. §570c(7) and under federal 

antidiscrimination laws;  

  

Robert Bliss     Pam Reed  

Assistant Superintendent of Schools  Director of Equity and Inclusion   

6 Church Street Rutland Vermont 05701 6 Church Street Rutland Vermont 05701 

802 786- 1942    802 786-1926  

 

STUDENT RECORDS 
 

The Principal and EEE-Grade 2 Special Education Director are the legal custodians of all student records.  Parents of students 

(and eligible students over the age of 18) have the right to inspect the student’s education records; request amendments to 

them; consent to disclosure of certain information; and file complaints with appropriate agencies.  A copy of the school’s 

policy regarding student’s records and their disclosure is summarized below and is available from the Office of the 

Superintendent of the Rutland Public Schools. (Rutland Public Schools District Policy #7370 in accordance with the Family 

Educational Rights and Privacy Act) 

 

Family Educational Rights &Privacy Act (FERPA) General Guidance for Parents 

 

The following guidance provides parents with general information about the Family Educational Rights and Privacy Act 

(FERPA). While this guidance reflects our best and most current interpretation of applicable FERPA requirements, it does not 

supersede the statute or regulations.  

FERPA gives custodial and noncustodial parents alike certain rights with respect to their children's education records, unless a 

school is provided with evidence that there is a court order or State law that specifically provides to the contrary. Otherwise, 

both custodial and noncustodial parents have the right to access their children's education records, the right to seek to have the 

records amended, the right to consent to disclosure of personally identifiable information from the records (except in certain 

circumstances specified in the FERPA regulations, some of which are discussed below), and the right to file a complaint with 

the Department. When a student reaches 18 years of age or attends a postsecondary institution, he or she becomes an "eligible 

student," and all rights under FERPA transfer from the parent to the student. The term "education records" is defined as those 

records that contain information directly related to a student and which are maintained by an educational agency or institution 

or by a party acting for the agency or institution. 

FERPA generally prohibits the improper disclosure of personally identifiable information derived from education records. 

Thus, information that an official obtained through personal knowledge or observation, or has heard orally from others, is not 

protected under FERPA. This remains applicable even if education records exist which contain that information, unless the 

official had an official role in making a determination that generated a protected education record.  Under FERPA, a school is 

not generally required to maintain particular education records or education records that contain specific information. Rather, a 

school is required to provide certain privacy protections for those education records that it does maintain. Also, unless there is 

an outstanding request by a parent to inspect and review education records, FERPA permits the school to destroy such records 

without notice to the parent. 

Access to Education Records 

Under FERPA, a school must provide a parent with an opportunity to inspect and review his or her child's education records 

within 45 days following its receipt of a request. A school is required to provide a parent with copies of education records, or 

make other arrangements, if a failure to do so would effectively prevent the parent from obtaining access to the records. A case 

in point would be a situation in which the parent does not live within commuting distance of the school.  A school is not 

generally required by FERPA to provide a parent with access to school calendars or general notices such as announcements of 

parent-teacher meetings or extra-curricular activities. That type of information is not generally directly related to an individual 

student and, therefore, does not meet the definition of an education record. Under FERPA, a school is not required to provide 

information that is not maintained or to create education records in response to a parent's request. Accordingly, a school is not 

required to provide a parent with updates on his or her child's progress in school unless such information already exists in the 

form of an education record. 
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Amendment of Education Records 

Under FERPA, a parent has the right to request that inaccurate or misleading information in his or her child's education records 

be amended. While a school is not required to amend education records in accordance with a parent's request, the school is 

required to consider the request. If the school decides not to amend a record in accordance with a parent's request, the school 

must inform the parent of his or her right to a hearing on the matter. If, as a result of the hearing, the school still decides not to 

amend the record, the parent has the right to insert a statement in the record setting forth his or her views. That statement must 

remain with the contested part of the student's record for as long as the record is maintained.  However, while the FERPA 

amendment procedure may be used to challenge facts that are inaccurately recorded, it may not be used to challenge a grade, an 

opinion, or a substantive decision made by a school about a student. FERPA was intended to require only that schools conform 

to fair recordkeeping practices and not to override the accepted standards and procedures for making academic assessments, 

disciplinary rulings, or placement determinations. Thus, while FERPA affords parents the right to seek to amend education 

records which contain inaccurate information, this right cannot be used to challenge a grade, an individual's opinion, or a 

substantive decision made by a school about a student. Additionally, if FERPA's amendment procedures are not applicable to a 

parent's request for amendment of education records, the school is not required under FERPA to hold a hearing on the matter. 

 

Disclosure of Education Records 

Under FERPA, a school may not generally disclose personally identifiable information from a minor student's education 

records to a third party unless the student's parent has provided written consent. However, there are a number of exceptions to 

FERPA's prohibition against non-consensual disclosure of personally identifiable information from education records. Under 

these exceptions, schools are permitted to disclose personally identifiable information from education records without consent, 

though they are not required to do so by FERPA. Following is general information regarding some of these exceptions. 

 

One of the exceptions to the prior written consent requirement in FERPA allows "school officials," including teachers, within a 

school to obtain access to personally identifiable information contained in education records provided the school has 

determined that they have "legitimate educational interest" in the information. A school may disclose personally identifiable 

information from education records without consent to a "school official" under this exception only if the school has first 

determined that the official has a "legitimate educational interest" in obtaining access to the information for the school.  

Another exception permits a school to disclose personally identifiable information from a student's education records, without 

consent, to another school in which the student seeks or intends to enroll. The sending school may make the disclosure if it has 

included in its annual notification of rights a statement that it forwards education records in such circumstances. Otherwise, the 

school must make a reasonable attempt to notify the parent in advance of making the disclosure, unless the parent or eligible 

student has initiated the disclosure. The school must also provide a parent with a copy of the records that were released if 

requested by the parent. 

 

FERPA permits a school non-consensually to disclose personally identifiable information from a student's education records 

when such information has been appropriately designated as directory information. "Directory information" is defined as 

information contained in the education records of a student that would not generally be considered harmful or an invasion of 

privacy if disclosed. Directory information could include information such as the student's name, address, e-mail address, 

telephone listing, date and place of birth, major field of study, participation in officially recognized activities and sports, weight 

and height of members of athletic teams, dates of attendance, degrees and awards received, the most recent previous 

educational agency or institution attended, photograph, grade level (such as 11th grade or junior year), and enrollment status 

(full-time or part-time). 

 

FERPA also permits a school to disclose personally identifiable information from education records of an "eligible student" (a 

student age 18 or older or enrolled in a postsecondary institution at any age) to his or her parents if the student is a "dependent 

student" as that term is defined in Section 152 of the Internal Revenue Code. Generally, if either parent has claimed the student 

as a dependent on the parent's most recent income tax statement, the school may non-consensually disclose the student's 

education records to both parents.  There are several other exceptions to FERPA's prohibition against non-consensual 

disclosure of personally identifiable information from education records, some of which are briefly mentioned below. Under 

certain conditions (specified in the FERPA regulations, 34 CFR Part 99), a school may non-consensually disclose personally 

identifiable information from education records: 

to authorized representatives of the Comptroller General of the United States, the Attorney General of the United States, the 

U.S. Secretary of Education, and State and local educational authorities for audit or evaluation of Federal or State supported 

education programs, or for the enforcement of or compliance with Federal legal requirements that relate to those programs; 

 in connection with financial aid for which the student has applied or received; 

 to state and local authorities pursuant to a State statute concerning the juvenile justice system and the system's ability 

to effectively serve the student whose records are being disclosed; 
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 to organizations conducting studies for or on behalf of the school making the disclosure for the purposes of 

administering predictive tests, administering student aid programs, or improving instruction; 

 to comply with a judicial order or a lawfully issued subpoena; and 

 in connection with a health or safety emergency. 

As stated above, the conditions specified in the FERPA regulations have to be met before a school may non-consensually 

disclose personally identifiable information from education records in connection with any of the exceptions mentioned above. 

 

Complaints of Alleged Failures to Comply with FERPA 

The Office may investigate those timely complaints that contain specific allegations of fact giving reasonable cause to believe 

that a school has violated FERPA. A timely complaint is defined as one that is submitted to the Office within 180 days of the 

date that the complainant knew or reasonably should have known of the alleged violation. Complaints that do not meet 

FERPA's threshold requirement for timeliness are not investigated.  If we receive a timely complaint that contains a specific 

allegation of fact giving reasonable cause to believe that a school has violated FERPA, we may initiate an administrative 

investigation into the allegation in accordance with procedures outlined in the FERPA regulations. If a determination is made 

that a school violated FERPA, the school and the complainant are so advised, and the school is informed of the steps it must 

take to come into compliance with the law. The investigation is closed when voluntary compliance is achieved. 

 

Please note that a parent should state his or her allegations as clearly and succinctly as possible. To aid us in efficiently 

processing allegations, we ask that a parent only include supporting documentation that is relevant to the allegations provided. 

Otherwise, we may return the documentation and request clarification. This Office does not have the resources to review 

voluminous documents and materials to determine whether an allegation of a violation of FERPA by a school is included. A 

parent may obtain a complaint form by calling (202) 260-3887. For administrative and privacy reasons, we do not discuss 

individual allegations and cases via email. Please mail completed complaint forms to the Office (address below) for review and 

any appropriate action. 

 

Complaint Regarding Access 

If a parent believes that a school has violated FERPA by failing to comply with the parent's request for access to his or her 

child's education records, the parent may complete a FERPA complaint form and should include the following specific 

information: the date of the request for access to the student's education records; the name of the school official to whom the 

request was made (a dated copy of any written request to the school should be provided, if possible); the response of the school 

official, if any; and the specific nature of the information requested. 

 

Complaint Regarding Amendment 

If a parent believes that a school has violated FERPA by failing to provide the parent with an opportunity to seek amendment 

of inaccurate information in his or her child's education records or failed to offer the parent an opportunity for a hearing on the 

matter, the parent may complete a FERPA complaint form and should include the following specific information: the date of 

the request for amendment of the student's education records; the name of the school official to whom the request was made (a 

dated copy of any written request to the school should be provided, if possible); the response of the school official, if any; the 

specific nature of the information for which amendment was requested; and the evidence provided to the school to support the 

assertion that such information is inaccurate. 

 

Complaint Regarding Disclosure 

If a parent believes that a school has violated FERPA by improperly disclosing personally identifiable information from his or 

her child's education records, the parent may complete a FERPA complaint form and should include the following specific 

information: the date the alleged improper disclosure occurred or the date the parent learned of the disclosure; the name of the 

school official who made the disclosure, if that is known; the third party to whom the education records were disclosed; and the 

specific nature of the information disclosed. 

 

This guidance document is designed to provide parents of minor students with some basic information regarding FERPA and 

their rights, and to address some of the basic questions most frequently asked by parents. You can review the FERPA 

regulations, frequently asked questions, significant opinions of the Office, and other information regarding FERPA at our 

Website as follows: http://fpco.ed.gov. If, after reading this guidance document, you have questions regarding FERPA that are 

not addressed here, you may write to the Office for additional guidance at the following address: 

 

Family Policy Compliance Office 

U.S. Department of Education 400 Maryland Avenue, SW 

Washington, DC 20202-8520 
 

http://fpco.ed.gov/
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RULE 4500 STATE RULES FOR THE USE OF RESTRAINT & SECLUSION IN SCHOOLS  

 
This is a summary of the Vermont State regulation pertaining to school use of physical restraint or seclusions in emergency 

situations.  Northeast School will use a passive restraint only as a last resort and if imminent danger or risk to the child or 

others is imminent.  All staff have state approved training in crisis response and interventions and in the rare occasion that this 

is warranted we follow Rule 4500 and you will be notified as such.  If you have any questions or concerns about this, please 

call the school principal as soon as possible.      

 

4500.1 STATEMENT OF PURPOSE  

The purposes of these rules are to: 

a. Create and maintain a positive and safe learning environment in schools; 

b. Promote positive behavioral interventions and supports in schools; and  

c. Ensure that students are not subjected to inappropriate use of restraint or seclusion. 

 

4500.2 APPLICABILITY These rules are applicable to all learning environments that receive public funding, or over which 

the Vermont Department of Education has regulatory authority  

 

4500.3 DEFINITIONS For purposes of these rules, the following definitions apply: 

1. Behavioral Intervention Plan means a plan that details strategies to address behaviors that impede learning, or are   

              ongoing, and do not readily respond to general intervention or classroom management techniques, by teaching pro-   

              social skills and other positive replacement behaviors. The plan may include positive strategies, program or   

              curricular modifications, and supplementary aids and supports required to address problem behaviors.  

 

2. Chemical Restraint means a drug, medication or chemical used on a student to control behavior or restrict  

               movement that is not: a. Prescribed by a student’s licensed physician for the standard treatment of a student’s 

               medical or psychiatric condition; and b. Administered as prescribed by the licensed physician.  

 

3. Functional Behavioral Assessment means the analysis of a student’s behavior patterns before, during, and after   

               rule-breaking or other inappropriate behavior for the purpose of guiding the development of a behavioral 

               intervention plan.  

 

4.   Mechanical Restraint means the use of any device or object that restricts a student’s  movement or limits a  

student’s sensory or motor functions unless under the direction of a healthcare professional for medical or   

therapeutic purposes. The term does not include devices implemented by trained school personnel, or utilized by a 

student for the specific and approved therapeutic and safety purposes Rule 4500: The Use of Restraint and Seclusion 

in Schools Page 2 of 9 for which such devices were designed including: a. Restraints for medical immobilization, b. 

Adaptive devices or mechanical supports used to achieve proper body position, balance or alignment; c. Vehicle 

safety restraints including a seat belt or harness used for balance or safety on a car or bus; or d. Seat belts in 

wheelchairs or on toilets. 

 

5. Parent means: a. A biological or adoptive parent of the child; b. A legal guardian of the child; c. A person acting in 

place of a biological or adoptive parent, including a grandparent, stepparent or other relative with whom the child 

lives, or a person legally responsible for the child’s welfare; d. A foster parent or developmental home provider who 

has been appointed the educational surrogate parent by the Educational surrogate Parent Program; or e. An 

educational surrogate parent.  

 

6. Physical Escort means the temporary touching or holding, without the use of force, of the hand, wrist, arm, or back 

of a student who is exhibiting minimal resistance for the purpose of directing movement from one place to another. 

 

7. Physical Restraint means the use of physical force to prevent an imminent and substantial risk of bodily harm to the 

student or others. Physical restraint does not include: a. Momentary periods of physical restriction by direct person-to-

person contact, accomplished with limited force and designed either i. to prevent a student from completing an act that 

would result in potential physical harm to himself/herself or another person; or ii. to remove a disruptive student who 

is unwilling to leave the area voluntarily; b. The minimum contact necessary to physically escort a student from one 

place to another; c. Hand-over-hand assistance with feeding or task completion; or d. Techniques prescribed by a 

qualified medical professional for reason of safety or for therapeutic or medical treatment. 
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8. Positive Behavioral Interventions and Supports means an approach to preventing and responding to targeted 

behavior that: a. Is based on evidence-based practices; b. Is proactive and instructional, rather than reactive; c. Can 

operate on individual, group, classroom, or school wide levels; d. Includes a system of continual data collection; and 

e. Relies on data-driven decisions. 

 

9. Prone Physical Restraint means holding a student face down on his or her stomach using physical force for the 

purpose of controlling the student’s movement.  

 

10. School means a learning environment receiving public funds or over which the Vermont Department of Education 

has regulatory authority.  

 

11. School Personnel means individuals working in schools as defined in 4500.3(10) who are employed by the school 

or who perform services for the school on a contractual basis, and school resource officers, while acting in that 

capacity.  

 

12. Seclusion means the confinement of a student alone in a room or area from which the student is prevented or 

reasonably believes he or she will be prevented from leaving. Seclusion does not include time-out where a student is 

not left alone and is under adult supervision.  

 

13. Substantial Risk means an imminent threat of bodily harm where there is an ability to enact such harm. Substantial 

risk shall exist only if all other less restrictive alternatives to defuse the situation have been exhausted or failed or the 

level of risk prohibits exhausting other means.  

 

14. Supine Physical Restraint means holding a student on his or her back using physical force for the purpose of 

controlling the student’s movement.  

 

15. Student means a student enrolled in a school as defined in paragraph 10. 4501  

 

PROHIBITIONS:  

 

4501.1 School personnel and contract service providers are prohibited from imposing on a student any of the 

following as defined in rule 4500.3: a. Mechanical restraint, b. Chemical restraint, c. Any physical restraint, escort or 

seclusion that restricts or limits breathing or communication, causes pain or is imposed without maintaining direct 

visual contact.  

 

4501.2 Physical restraint or seclusion shall not be used: a. For convenience of staff; b. As a substitute for an 

educational program; c. As a form of discipline or punishment; d. As a substitute for inadequate staffing or training; e. 

In response to a student’s use of profanity or other verbal or gestural display of disrespect; or f. In response to a verbal 

threat unaccompanied by demonstrated means of or intent to carry out the threat 

 

4501.3 The restraints and seclusion prohibited by these Rules shall not be considered “reasonable and necessary 

force” as that term is used in 16 VSA §1161a(c). Rule 4500: The Use of Restraint and Seclusion in Schools Page 4 of 

9 4501.4 Schools may have policies and procedures for the use of physical restraint and seclusion in school-wide 

safety plans, provided such plans are consistent with these Rules.  

 

4502 PERMISSIBLE USE OF RESTRAINT AND SECLUSION  

 

4502.1 Permissible Use of Physical Restraint Physical restraint, not otherwise prohibited by these Rules, may be used 

only: a. When a student’s behavior poses an imminent and substantial risk of physical injury to the student or others; 

b. Within the limits set forth in 16 VSA §1161a; c. Less restrictive interventions have failed or would be ineffective in 

stopping such imminent danger of physical injury or property damage; d. In accordance with a school-wide safety 

plan that is consistent with these rules; and e. In a manner that is safe, proportionate to and sensitive to the student’s: i. 

Severity of behavior; ii. Chronological and developmental age; iii. Physical size; iv. Gender; v. Ability to 

communicate; vi. Cognitive ability; and vii. Known physical, medical, psychiatric condition, and personal history, 

including any history of physical, emotional or sexual abuse or trauma.  
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4502.1.1 Prone and supine physical restraints are more restrictive than other forms of physical restraint and may be 

used only when the student’s size and severity of behavior require such a restraint because a less restrictive restraint 

has failed or would be ineffective to prevent harm to the student or others. 

 

4502.2 Permissible Use of Seclusion:  Seclusion, not otherwise prohibited by these rules, may be used only: a. When a 

student’s behavior poses an imminent and substantial risk of physical injury to the student or others; b. When less 

restrictive interventions have failed or would be ineffective in stopping such imminent risk of physical injury; c. As a 

temporary intervention; d. When physical restraint is contraindicated; e. When there is no known developmental, 

medical, psychological or other contraindication to its use; f. When the student is visually monitored at all times by an 

adult; and g. In a space large enough to permit safe movement that is adequately lit, heated, ventilated, free of sharp or 

otherwise dangerous objects; and in compliance with all fire and safety codes.  

 

4502.3 In rare circumstances where the use of physical restraint or seclusion may be necessary due to a student’s 

pattern of dangerous behavior that is not responsive to less restrictive Rule 4500: The Use of Restraint and Seclusion 

in Schools may be included in an individual safety plan only if all of the following conditions apply: a. School 

personnel have reviewed and agreed to the safety plan; b. The use of physical restraint and seclusion complies with 

these Rules; c. The student has a documented history showing a series of behaviors in the preceding six (6) months 

that have created an imminent and substantial risk of physical injury to the student or others in the school; d. A 

comprehensive, data-driven, functional behavioral assessment has been conducted; e. A behavioral intervention plan, 

emphasizing positive behavioral interventions and supports, has been implemented; f. The educational planning team, 

IEP team or Section 504 team has reviewed the student’s program and placement to determine whether it is sufficient 

to meet the student’s unique needs; g. The criteria for use are clearly identified; h. Any contraindications for use are 

identified; i. Staff implementing the individual safety plan have received training from a state recommended training 

program; j. The parents are fully informed of the inherent risks of using restraint and seclusion; k. The parents provide 

informed consent to the use of restraint and/or seclusion, which shall be revocable at any time; and l. The ongoing 

need for an individual safety plan is reviewed and revised, as appropriate, and in any event at least annually.  

 

4502.3.1 Any restraint or seclusion imposed as a result of an individual safety plan is subject to all the reporting, 

documentation and debriefing requirements set forth in 4503, 4504 and 4505 below.  

 

4502.4 Physical restraint or seclusion shall only be imposed: a. By school personnel or contract service providers who 

have been trained to provide the selected intervention unless, due to the unforeseeable nature of the danger of the 

circumstance, trained personnel are not immediately available; a. When a restrained student is monitored face-to-face 

by school personnel or contract service providers; or b. If personnel safety is significantly compromised by face-to-

face monitoring, or the student is in seclusion, school personnel or a contract service provider are in direct visual 

contact with the student.  

 

4502.5 Physical restraint or seclusion shall be terminated as soon as: a. The student demonstrates that he/she is in 

unnecessary pain or significant physical distress indicating a possible need for emergency medical assistance or that 

his/her breathing or communication is compromised; or b. The student’s behavior no longer poses an imminent danger 

of physical injury to the student or others or danger to property; or c. Less restrictive interventions would be effective 

in stopping such imminent danger of physical injury or property damage.  

 

4502.6 Following termination of any physical restraint or seclusion, the student shall be evaluated and monitored for 

the remainder of the school day on which physical restraint or seclusion Rule 4500: The Use of Restraint and 

Seclusion in Schools is imposed. The evaluation shall include a routine physical/medical assessment conducted by 

someone not involved in the restraint or seclusion, and documentation of any injury received by the student, as a result 

of the restraint or seclusion.  

 

 

 

4503 REPORTING THE USE OF RESTRAINT AND SECLUSION  

 

4503.1 To the School Administrator. Any person who imposes a restraint or seclusion shall report its use to the school 

administrator as soon as possible, but in no event later than the end of the school day of its use. 

 

4503.2 To Parents. a. The school administrator shall make a documented attempt to provide verbal or electronic notice 

of any incident of restraint or seclusion to the student’s parents (as defined in 4500.3(13)) as soon as practical but in 
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no event later than the end of the school day of its use; and b. Shall provide written notice to the parents within 24 

hours of each use of restraint or seclusion that includes: i. The date and time of its use; ii. A description of the restraint 

and other intervention used; iii. The date and time when the debriefing session will occur; including notice that the 

parents have the opportunity to participate in the debriefing; and iv. The name and telephone number of the contact 

person who can provide further information.  

 

4503.3 To the Superintendent. The school administrator shall report the use of restraint or seclusion to the 

superintendent of the Supervisory Union whenever: a. There is death, injury or hospitalization to staff or student as a 

result of a restraint or seclusion; or b. An individual employee or contracted service provider has engaged in the use of 

physical restraint or seclusion three (3) separate times on one (1) or more students; or c. Physical restraint has been 

used for more than fifteen (15) minutes; or d. Any student has been restrained or secluded three (3) or more times per 

school year; or e. A student has been restrained or secluded more than once in a school day; or f. A student is 

restrained or secluded who is not on a behavioral intervention plan; or g. Restraint or seclusion has been used in 

violation of these rules, including the use of any prohibited form of restraint. Reports to the Superintendent shall be 

made within three school days of the incident that requires reporting and shall include all the information set forth in 

Rule 4504 required of a written record of each use of restraint or seclusion.  

 

4503.3.1 Learning environments other than public schools shall fulfill this reporting requirement by reporting to the 

Superintendent of the Supervisory Union that is the LEA or sending district for the student. If there is no sending 

district or LEA, this requirement shall be fulfilled by reporting to the Commissioner of the Department of Education 

in accordance with Rule 4503.4. Rule 4500: The Use of Restraint and Seclusion in Schools  

 

4503.4 To the Commissioner of the Department of Education. The Superintendent of the supervisory union shall 

report the use of restraint or seclusion to the Commissioner of the Department of Education within three (3) school 

days of receipt of a report indicating any the following: a. There is death, injury requiring outside medical treatment or 

hospitalization to staff or student as a result of a restraint or seclusion; or b. Physical restraint or seclusion has been 

used for more than thirty (30) minutes or c. Physical restraint or seclusion has been used in violation of these rules, 

including the use of any prohibited restraint or seclusion. The report shall include all the information set forth in Rule 

4504 required of a written record of each use of restraint or seclusion. 

 

4504 DOCUMENTATION  

 

Each school shall maintain written records of each use of restraint and seclusion. The records shall be maintained by 

the school administrator and shall include the following: a. The name, age, gender and grade of the student; b. The 

date, time and duration of the restraint or seclusion; c. Any injuries, death or hospitalization to student or staff 

resulting from the use of restraint or seclusion; d. The location where the restraint or seclusion occurred; e. The 

precipitating event[s] leading up to the restraint or seclusion; f. A list of school personnel who participated in the 

application, monitoring and supervision of the student while restrained or secluded; g. The type of restraint or 

seclusion used; h. The reason for the restraint or seclusion; i. A description of all the interventions used prior to the 

application of the restraint or seclusion; j. Whether the student has a behavioral intervention plan and/or individualized 

education plan, Section 504 plan or educational support plan; and k. The date notification was provided to the 

student’s parents. 

 

4505 DEBRIEFING FOLLOWING USE OF RESTRAINT OR SECLUSION Following each incident of restraint or 

seclusion, the school administrator shall implement follow-up procedures that include: a. Within two (2) school days, 

a proper staff person reviewing the incident with the student in a manner appropriate to the student’s age and 

developmental ability, to discuss the behavior[s] that precipitated the use of restraint or seclusion; b. Within two (2) 

school days, reviewing the incident with the staff person(s) who administered the restraint or seclusion to discuss 

whether proper restraint or seclusion procedures were followed, including the use of proper procedures to prevent the 

need for restraint or seclusion; c. An opportunity for parents to participate in the review of an incident of restraint or 

seclusion within four (4) school days: Rule 4500: The Use of Restraint and Seclusion in Schools Page 8 of 9 i. Parents 

shall receive prior written (including e-mail) notice of the review meeting; and ii. The meeting shall be convened at a 

mutually acceptable time and place; and d. Determining, in consultation with the parents, any specific follow up 

actions to be taken. 

 

 4506 ANNUAL NOTIFICATION Annually, at or before the beginning of the academic year, each school (defined in 

4500.3(10)) shall inform all school personnel, and parents of students enrolled in the school of the policies pertaining 
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to the use of physical restraint and seclusion and the intent to emphasize the use of positive behavioral interventions 

and supports and its intention to avoid the use of physical restraint or seclusion to address targeted student behavior. 

 

 4507 COMPLAINTS AND INVESTIGATIONS  

 

4507.1 Filing a Complaint a. A parent (as defined in 4500.3(13)) or school personnel may file a complaint regarding 

the use of restraint or seclusion at any time in accordance with school district policy. b. The complaint shall be in 

writing and shall be directed to the principal, director or administrator of the school in which the student participates. 

c. If the person filing the complaint is unable to submit the complaint in writing, the recipient of the complaint shall 

complete the form based on a verbal complaint. In this case, the complainant shall be provided with a copy of the 

complaint.  

 

4507.2 Investigation All complaints shall be investigated by the school or district and written findings issued within 

thirty (30) days;  

 

4507.3 Unresolved Complaints Unresolved complaints shall be directed to the superintendent of the Supervisory 

Union where the student resides in accordance with the school board’s established complaint process. A student on an 

individualized education plan (IEP) or Section 504 Plan may also use the dispute resolution options available under 

Rules 2365.1.4 – 2365.1.6, if appropriate. 

 

4508 MONITORING AND CORRECTIVE ACTION  

 

The commissioner of the Department of Education shall review reports received pursuant to Rule 4503.4 and identify 

those schools in need of additional training and, when those reports reflect an over-use of these interventions, shall 

direct the school to work with the department to develop a corrective action plan. Rule 4500: The Use of Restraint and 

Seclusion in Schools  

 

4509 STATE RECOMMENDED TRAINING The Department of Education shall maintain a directory of 

recommended physical restraint training programs, which must include at least the following elements: a. Appropriate 

procedures for preventing the need for physical restraint, including the de-escalation of dangerous behavior, 

relationship-building, and the use of alternatives to physical restraint; b. Identification of dangerous behaviors that 

may indicate the need for physical restraint and methods for evaluating the risk of harm to determine if physical 

restraint is warranted; c. Simulated experience in administering and in receiving a variety of physical restraint 

techniques, across a range of increasingly restrictive interventions; d. Instruction regarding the effects of physical 

restraint on the person restrained, including monitoring physical signs of distress and how to obtain medical 

assistance; e. Instruction regarding investigation of injuries and complaints. A school may use a training program that 

is not on the state recommended list if it submits a plan to the Commissioner of Education demonstrating how that 

training program meets the purposes of these Rules and contains the elements listed above. 4510  
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SCHOOL GUIDELINES FOR MANAGING STUDENTS  

    WITH FOOD ALLERGIES 
 

Food allergies can be life threatening. The risk of accidental exposure to foods can be reduced in the school 

setting if schools work with students, parents, and physicians to minimize risks and provide a safe educational 

environment for food-allergic students.  

   

Family's Responsibility 

 

 Notify the school of the child's allergies.  

 Work with the school team to develop a plan that accommodates the child's needs throughout the 

school including in the classroom, in the cafeteria, in after-care programs, during school-sponsored 

activities, and on the school bus, as well as a Food Allergy Action Plan.  

 Provide written medical documentation, instructions, and medications as directed by a physician, using 

the Food Allergy Action Plan as a guide. Include a photo of the child on written form.  

 Provide properly labeled medications and replace medications after use or upon expiration.  

 Educate the child in the self-management of their food allergy including: 

   * safe and unsafe foods  

* strategies for avoiding exposure to unsafe foods  

* symptoms of allergic reactions  

* how and when to tell an adult they may be having an allergy-related problem  

* how to read food labels (age appropriate)  

 Review policies/procedures with the school staff, the child's physician, and the child (if age 

appropriate) after a reaction has occurred.  

 Provide emergency contact information.  

 

School's Responsibility 

 Be knowledgeable about and follow applicable federal laws including ADA, IDEA, Section 504, and 

FERPA and any state laws or district policies that apply.  

 Review the health records submitted by parents and physicians.  

 Include food-allergic students in school activities. Students will not be excluded from school activities 

solely based on their food allergy.  

 Identify a core team of, but not limited to, school nurse, teacher, principal, school food service and 

nutrition manager/director, and counselor (if available) to work with parents and the student (age 

appropriate) to establish a prevention plan. Changes to the prevention plan to promote food allergy 

management should be made with core team participation.  

 Assure that all staff who interact with the student on a regular basis understands food allergy, can 

recognize symptoms, knows what to do in an emergency, and works with other school staff to 

eliminate the use of food allergens in the allergic student's meals, educational tools, arts and crafts 

projects, or incentives.  

 Practice the Food Allergy Action Plans before an allergic reaction occurs to assure the 

efficiency/effectiveness of the plans.  

 Coordinate with the school nurse to be sure medications are appropriately stored and be sure that an 

emergency kit is available that contains a physician's standing order for epinephrine. In states were 

regulations permit, medications are kept in an easily accessible secure location central to designated 

school personnel, not in locked cupboards or drawers. Students should be allowed to carry their own 

epinephrine, if age appropriate after approval from the student’s physician/clinic, parent and school 

nurse, and allowed by state or local regulations.  
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 Designate school personnel who are properly trained to administer medications in accordance with the 

State Nursing and Good Samaritan Laws governing the administration of emergency medications.  

 Be prepared to handle a reaction and ensure that there is a staff member available who is properly 

trained to administer medications during the school day regardless of time or location.  

 Review policies/prevention plan with the core team members, parents/guardians, student (age 

appropriate), and physician after a reaction has occurred.  

 Work with the district transportation administrator to assure that school bus driver training includes 

symptom awareness and what to do if a reaction occurs.  

 Recommend that all buses have communication devices in case of an emergency.  

 Enforce a "no eating" policy on school buses with exceptions made only to accommodate special 

needs under federal or similar laws, or school district policy. Discuss appropriate management of food 

allergy with family.  

 Discuss field trips with the family of the food-allergic child to decide appropriate strategies for 

managing the food allergy.  

 Follow federal/state/district laws and regulations regarding sharing medical information about the 

student.  
 Take threats or harassment against an allergic child seriously.  

Student's Responsibility 

 Should not trade food with others.  

 Should not eat anything with unknown ingredients or known to contain any allergen.  

 Should be proactive in the care and management of their food allergies and reactions based on their 

developmental level.  

 Should notify an adult immediately if they eat something they believe may contain the food to which 
they are allergic.  

More detailed suggestions for implementing these objectives and creating a specific plan for each individual 

student in order to address his or her particular needs are available in The Food Allergy & Anaphylaxis 

Network's (FAAN) School Food Allergy Program. The School Food Allergy Program has been endorsed 

and/or supported by the Anaphylaxis Committee of the American Academy of Allergy Asthma and 

Immunology, the National Association of School Nurses, and the Executive Committee of the Section on 

Allergy and Immunology of the American Academy of Pediatrics. FAAN can be reached at: 800-929-4040.  
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